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41 CFR Ch. 301 (7–1–99 Edition)§ 301–75.100

Subpart B—Travel Expenses

§ 301–75.100 Must we pay all of the
interviewee’s pre-employment inter-
view travel expenses?

If you decide to pay the interviewee
per diem or common carrier transpor-
tation costs, you must pay the full
amount of such cost to which the
interviewee would be entitled if the
interviewee were a Government em-
ployee traveling on official business.

§ 301–75.101 What pre-employment
interview travel expenses may we
pay?

You may pay the following expenses:
(a) Transportation expenses as pro-

vided in part 301–10 of this chapter;
(b) Per diem expenses as provided in

part 301–11 of this chapter;
(c) Miscellaneous expenses as pro-

vided in part 301–12 of this chapter; and
(d) Travel expenses of an individual

with a disability or special need as pro-
vided in part 301–13 of this chapter.

§ 301–75.102 What pre-employment
interview travel expenses are not
payable?

You may not pay expenses for:
(a) Use of communication services for

purposes other than communication di-
rectly related to travel arrangement
for the Government interview.

(b) Hire of a room at a hotel or other
place to transact official business.

§ 301–75.103 What are our responsibil-
ities when we authorize an
interviewee to use common carrier
transportation to perform pre-em-
ployment interview travel?

You must provide the interviewee
with one of the following:

(a) A common carrier ticket;
(b) A GTR; or
(c) A point of contact with your trav-

el management center to arrange the
common carrier transportation. In this
instance, you must notify the travel
management center that the
interviewee is authorized to receive a
ticket for the trip;

(d) Written instructions explaining
your procedures and the liability of the
interviewee for controlling and ac-
counting for passenger transportation
documents, if common carrier trans-
portation is required;

(e) A credit/refund address for any
common carrier transportation pro-
vided for unused government furnished
tickets.

[63 FR 15980, Apr. 1, 1998; 63 FR 35538, June 30,
1998]

Subpart C—Obtaining Travel Serv-
ices and Claiming Reimburse-
ment

§ 301–75.200 How will we pay for pre-
employment interviewee travel ex-
penses?

For You will

Common carrier transportation expenses
other than local transportation.

Bill the expenses to a centrally billed or other agency established account or pro-
vide the traveler with a GTR when no other option is available or feasible.

Other expenses ........................................... Require payment by the interviewee and reimburse the interviewee for allowable
travel expenses upon submission and approval of his/her travel claim.

[63 FR 15980, Apr. 1, 1998; 63 FR 35538, June 30, 1998]

§ 301–75.201 May we allow the
interviewee to use individual Gov-
ernment contractor-issued charge
cards for pre-employment interview
travel?

No.

§ 301–75.202 What must we do if the
interviewee exchanges the ticket he
or she has been issued?

If You will inform the traveler

The new ticket is more expensive than the
ticket you provided.

That he/she must pay the difference using personal funds and he/she will not re-
ceive reimbursement for the extra amount.

The new ticket is less expensive than the
ticket you provided.

Provide the interviewee with a credit/refund address by attaching a copy of the
GTR, or some other document containing this information, to either the ticket or
the travel authorization as provided in 41 CFR 101–41.210.
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[63 FR 15980, Apr. 1, 1998; 63 FR 35538, June 30, 1998]

§ 301–75.203 May we provide the
interviewee with a travel advance?

No.

§ 301–75.204 May we use Government
contractor-issued travelers checks
to pay for the interviewee’s travel
expenses?

No.

§ 301–75.205 Is the interviewee re-
quired to submit a travel claim to
us?

No. Only if the interviewee wants to
be reimbursed, then he or she must
submit a travel claim in accordance
with your agency procedures in order
to receive reimbursement for pre-em-
ployment interview travel expense.

APPENDIX A TO CHAPTER 301—PRE-
SCRIBED MAXIMUM PER DIEM RATES
FOR CONUS

The maximum rates listed below are pre-
scribed under part 301–11 of this chapter for
reimbursement of per diem expenses in-
curred during official travel within CONUS
(the continental United States). The amount
shown in column (a) is the maximum that
will be reimbursed for lodging expenses ex-
cluding taxes. The M&IE rate shown in col-
umn (b) is a fixed amount allowed for meals
and incidental expenses covered by per diem.
The per diem payment calculated in accord-
ance with part 301–11 of this chapter for lodg-
ing expenses plus the M&IE rate may not ex-

ceed the maximum per diem rate shown in
column (c). Seasonal rates apply during the
periods indicated.

It is the policy of the Government, as re-
flected in the Hotel Motel Fire Safety Act of
1990 (Pub. L. 101–391, September 25, 1990 as
amended by Pub. L. 105–85, November 18,
1997), referred to as ‘‘the Act’’ in this para-
graph, to save lives and protect property by
promoting fire safety in hotels, motels, and
all places of public accommodation affecting
commerce. In furtherance of the Act’s goals,
employees are encouraged to stay in a facil-
ity which is fire-safe, i.e., an approved ac-
commodation, when commercial lodging is
required. Lodgings that meet the Govern-
ment requirements are listed on the U.S.
Fire Administration’s Internet site at http://
www.usfa.fema.gov/hotel/index.htm.

NOTE: Major changes in the coverage of per
diem rates effective in this amendment are:

• Lodging rates do not include any taxes.
They are now room rates only.

• Actual costs paid for lodging taxes may
be reimbursed to the traveler as a miscella-
neous expense (see part 301–11).

• Additional seasons (up to four) have been
added where appropriate.

• There may be more than one rate within
a county now. Please read the tables care-
fully.

• Many previously combined locations are
now shown separately with different rates
(e.g., Alexandria, Arlington, Montgomery
County, Prince Georges County, Fairfax
County, and Loudoun County, are now listed
separately from Washington, DC).

• There is one new M&IE tier: $46.
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